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[Ipunoxenue
K IIpUKa3y
Ne

IMoaoxenune
0 3alIUTE NMEePCOHATBHBIX IAHHBIX PA0OTHUKOB, 00Y4AIOIIMXCS M UX POAUTEJIEH
(3aKOHHBIX MpeACTABUTEJIEH)

Hacrosimee [lonoxxenne o 3anuTe nepcoHaIbHbIX JAHHBIX PAOOTHUKOB, 00YYarOIIXCS
U UX poAUTENiel (3aKOHHBIX MPEJICTaBUTENEH) 00pa30BaTEeIbHOIO YUpexaAeHUs (nainee —
[Tonoxenune) pa3paboTaHO C LETBIO 3alIUTHl WHPOPMAIMK, OTHOCSIIEHCS K JUYHOCTH
pabOTHUKOB, 00YUYAIOIIUXCS U UX POAUTENEH (3aKOHHBIX MTPEACTABUTENCH ) MyHUITUTIAITEHOTO
OrOKEeTHOTO 0011e00pa30BATEILHOTO YUPESKICHUS CPEIHEHN 00111e00pa30BaTEILHOM IITIKOJIBI
Neo 44 naxopnsmeiics no aapecy: TromeHckast 061acTh, XaHTbI-MaHCUICKUN aBTOHOMHBIN
okpyr — HOrpa, r. Cypryr, npocnekt [Iponerapckuii, 5/1 (mamee — oOpaszoBarenbHOE
YUpPEKJICHUE), B COOTBETCTBUU cO crTatbeil 24 Konctutynuu Poccuiickoit ®enepanuu,
TpynoBeiM konekcom Poccuiickoit @enepannu, OenepanbubiM 3akoHOM 0T 27.06.2006 N
152-®3 «O mepcoHanbHbIX AaHHBIXY», DenepanbHbiM 3akoHOM OT 27.06.2006 N 149-D3
«O0 wuHpopManuMu, HUHPOPMAIMOHHBIX TEXHOJIOTHSIX W 3aluTe WHGOOPMAIUN,
®denepanbHbIM 3aKOHOM OT 29.12.2012 N 273-®3 «O06 obpa3oBanuu B Poccuiickoit
®enepauun», [locranosnennem IlpaBurenscrBa Poccuiickoit @enepanuu ot 15 ceHTsA0ps
2008 roma No 687 «OO6 yrBepxkaeHun IlomoxkeHuss 00 OCOOEHHOCTSIX 00pabOTKU
MEPCOHANIBHBIX JIAHHBIX, OCYIIECTBIISIEMOI 0€3 MCIONIb30BaHUS CPEACTB aBTOMATU3AIUNY,
[TocranoBnennem IlpaButensctBa PD ot 17.11.2007 1. Ne 781 «O0 yTBepxkacHUU
[Tonoxenust 00 obecneyeHn 0€30MaCHOCTH MEPCOHAIBHBIX JAHHBIX MPU UX 00paboTKe B
MH(POPMAITMOHHBIX CUCTEMAaX NMEPCOHATBHBIX JTAHHBIX).

1. O0uMe MoJI0KEHUS.

1.1. IlepconanpHbie JaHHbIC — Jt00ast UHGOPMAIKS, OTHOCSIIASCA K OMPEACICHHOMY WU
OMpeaensieMOMY Ha OCHOBAaHMM TakodW HHpopMauuu (UndecKkomMy ULy (CyOBEKTy
NEPCOHANBHBIX JaHHBIX), B TOM YHCIIE €ro ¢paMuiIns, UMs, OTYECTBO, TOJ1, MECHIl, AaTa U
MECTO POXKIAEHUS, aJpec, CEMENHOE, COLHAJIBbHOE, HWMYIIECTBEHHOE IOJIOKEHHUE,
oOpazoBanue, mpodeccusi, 10X0bl, Ipyras HHGOpMAIIHS.
1.2. IlepconanbHble NaHHbIE paOOTHHKA — MHGOpMaIKs, HeoOxoaumas paboToaaTeNo B
CBSI3U C TPYAOBBIMHU OTHOILICHUSIMU M KacaroIiasicsi KOHKPETHOTO paOOTHUKA.
[lepconanbHble NaHHBIE OOYYaIOMIMXCS, POAUTENCH (3aKOHHBIX MPEACTaBUTEICH) —
uHpopmanus, HeoOxoauMas 00pa30BaTEILHOMY YUPEXKICHHUIO B CBSI3U C OTHOILIEHUSIMH,
BO3HMKAIOIIMMH MEX]1y 00Y4arOIIMMCs, €ro pOAUTENIAMH (3aKOHHBIMU MIPEICTABUTEIISIMHU )
1 00pa30BaATENbHBIM YUPEXKICHUEM.
1.3. O0paboTka MEpPCOHANBHBIX JAHHBIX — JEHUCTBUS (ONEpaluu) C MEepCOHATbHBIMU
JaHHBIMM, BKJIOYasg cOOp, CHUCTEMaTH3allMI0, HAKOIUIEHWE, XpaHEHUE, YTOYHEHUE
(oOHOBJIEHME, U3MEHEHUE), UCIIOJIB30BAHUE, PACIIPOCTpaHEHUE (B TOM YHCIIE Nepenavy),
o0e31MunBaHue, OJIOKMPOBAHNE, YHUUTOKEHUE TIEPCOHATIBHBIX JaHHBIX.



PacnpocTpaneHne nmepcoHaIbHBIX JaHHBIX — JICWCTBHS, HAMPaBICHHBIC HA Teperaqy
NEPCOHANBHBIX JaHHBIX ONPEACICHHOMY KpYry JuI (Iepeaadya MepcoOHAIbHBIX JAaHHBIX)
WIM Ha O3HAKOMJICHHE C MEPCOHAIBHBIMU JAHHBIMU OTPAHHMYEHHOTO Kpyra JHI], B TOM
4lClie pa3MelleHne B UHPOPMaIMOHHO-TEIEKOMMYHHUKAIITMOHHBIX CETSIX.

Hcnonb3oBaHue NMEPCOHATIBHBIX JaHHBIX — JCHCTBUA (ONepanuu) ¢ MepCcOHATbHBIMU
JAHHBIMH, COBEPIIIAEMbIE OIIEPATOPOM B LIETISX MPUHATHUS PEIICHUNA WM COBEPILICHUS MHBIX
JNEUCTBUN, TMOPOXKIAIOIIMX IOPUIMYECKUE TIOCIENCTBUS B OTHONICHUM CyObeKTa
MEPCOHANIBHBIX TaHHBIX WA IPYTUX JIMI] JTUOO MHBIM 00pa3oM 3aTparuBarolydX IpaBa U
CBOOOJIBI CYOBEKTA TIEPCOHATBLHBIX JAHHBIX WU APYTUX JIHII.

OOmenoCTymHbpIE TEPCOHANBHBIE JTaHHBIC — TMEPCOHANBHBIC JaHHBIC, JOCTYI
HEOTPAHUYEHHOTO Kpyra JIMI[ K KOTOPBIM TPEJOCTaBI€H C corjacus CyObeKTa
MIEPCOHAJILHBIX JAHHBIX WM Ha KOTOPHIE B COOTBETCTBHUHU C (eJiepaIbHBIMU 3aKOHAMH HE
pacnpocTpaHsieTcss TpeboBaHue cOOIONCHNSI KOH(PUACHITUATHHOCTH.

1.4. TlonoxxeHue SBISETCS JOKAIbHBIM HOPMATHBHBIM aKTOM, PErIaMEHTHPYIOIUM
MOPSIIOK 00eCTIeueHHs 3alUThl IEPCOHATBHBIX JAaHHBIX PAOOTHUKOB, OOYYAIOIIUXCS U UX
ponutenedl (3aKOHHBIX TIpeJCTaBUTENeH) Mpu HX 00paboTke B 00pa30BaTEIbHOM
YUPEKIACHUH, B TOM YUCJIE 3aIIUTHl OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA, HETPABOMEPHOTO
WX WCMOJB30BaHUS WJIM YTPaThl, yTBEp)KIaeTcs paboTomaresieM C Y4eTOM MHEHHUS
BBIOOPHOTO OpraHa MEepPBUYHOM MPOQCOIO3HOM OpraHu3alvid U YTNPaBIAIONIETO COBETa
00pa30BaTENBLHOTO YUPESHKICHHUS.
1.5. TlonoxxeHueM onpenensieTcs NopsiioK cOopa, 3aMucH, CUCTEMAaTU3allK, HAKOILJICHHUS,
XpaHCHWMsI, yTOUHCHHsI (OOHOBJICHHMSI, HI3MECHCHHUS ), U3BJICUCHHUS, HCIIOIB30BaHMUS, TIepeaaun
(pactpocTpaHeHusi, MPENOCTABJICHUS, JOCTyIa), O0Oe3IMYMBaHus, OJOKUPOBAHMUS,
yIQJICHUS,  YHUYTOXKCHHS  TEPCOHAIBHBIX  JaHHBIX  aBTOMATU3UPOBAHHBIM U
HEaBTOMATHU3MPOBAHHBIM CIIOCOOOM MEPCOHAIBHBIX TaHHBIX PAOOTHUKOB, 00YJAFOIITUXCS
WX poauTenel (3aKOHHBIX Mpe/ICTaBUuTeNIeH) 00pa3oBaTEIbHBIM YUPEKICHUEM.
1.6. TlonoxxeHneM OMpeAeIISIFOTCS MpaBa U 00S3aHHOCTH PAOOTHUKOB U PYKOBOJUTEINS, a
TaK)X€ OTBETCTBEHHOCTD JIMII, UMEIOIIUX JOCTYI K MEPCOHATBHBIM JTaHHBIM PAOOTHUKOB,
0Oy4Jaronuxcst ¥ UX POJUTENCH (3aKOHHBIX MPEJCTABUTENICH ) 32 HEBBITIOIHEHNE MTPABOBBIX
HOPM, PETyJIUPYIOIMX O00paboTKy M 3aluTy NEPCOHATBHBIX JIaHHBIX PAOOTHUKOB,
oOydJaromuxcsi W HMX pPoOauTeNed (3aKOHHBIX TMpeACTaBUTENCH) 00pa30BaTEILHOTO
YUPEKICHUS.
2. CocTaB nepcoHaIbHBIX JAaHHBIX PAOOTHUKOB
2.1 K nepcoHaJIbHbIM JTaHHBIM PaOOTHUKA, MOJIy4aeMbIM pabOTOAATENIEM U MOJIEKAIIUM
XpaHCHHIO y paboromartels B  TOPSAAKE, MPETyCMOTPEHHOM  JEHCTBYIONIUM
3aKOHOJATEILCTBOM W HacTosAmuM IlojokeHueM, OTHOCSTCS CIEAYIOIIUME CBEICHMUS,
coJiep Kalluecs B JTUYHBIX JieiaX paOOTHUKOB:

dbaMuTus, UMs1, OTYECTBO, JIaTa U MECTO POXKJICHHUS, TPAKIAHCTBO;

npexHue (haMWIns, WMs, OTYECTBO, J1aTa, MECTO M NPUYMHA W3MEHCHHS (B Ciydae
M3MEHEHHS);

BJIAJICHHE MHOCTPAHHBIMH SI3bIKAMH M sI3bIKaMH HapoJ10B Pocculiickoit denepannu;

oOpa3zoBaHue (KOTJa M Kakue 0Opa3oBaTENIbHBIC YUYPEKICHUS 3aKOHUWJ, HOMEpA
JUTUIOMOB, HAMPaBJICHUE TIOITOTOBKYU WY CHIEIIUATBHOCTD TI0 JUTUIOMY, KBATH(UKAIIHS 110
TUILIIOMY );



MOCJIEBY30BCKOE npodeccuoHaIbHOe oOpa3oBaHue (HauMeHOBaHUE
00pa3oBaTeNbHOTO WM HAYYHOTO YYPEXJEHHUS, T'OJl OKOHYAHMS), yU€Hasl CTEIEHb,
y4eHOe 3BaHMe (KOorja MPUCBOCHbI, HOMEpa AUILIOMOB, aTTECTATOB);

BBITIOJIHAEMAs paboTa ¢ Havasia TpyAOBOU AesSTEIHHOCTH (BKIIIOUAsi BOGHHYIO CIIYkKOY,
paboTy MO COBMECTUTEILCTBY, MPEATPUHUMATENBCKYIO ACSATEIBHOCTD U T.11.);

rocyJapCTBEHHbIC Harpajbl, UHbIC HArpajbl M 3HAKW OTIMYMUS (KEM HarpakJaeH u
Kor/a);

aJipec perucTpauu 1 HakTHIECKOro MpOo>KUBAHHUS,

JaTa pErUCTPaLUU MO0 MECTY KUTEIIbCTBA;

nacropr (cepusi, HoOMep, KEM U KOI'/la BbIJaH);

cBeZieHHsI 00 aTTecTaluu (ara, peieHne, HoMep U Jata J0KyMeHTa, OCHOBAHHUE);

HOMep TenedoHa;

OTHOIIIEHHE K BOMHCKOM 00sI3aHHOCTH, CBE/ICHHUS TI0 BOMHCKOMY yUeTy (IJI Tpa)KaaH,
npeObIBAIOIINX B 3a1ace, U JIUL, MOAJIeKalUX IPU3bIBY HA BOCHHYIO CIIykO0Y);

UICHTU(UKAIIMOHHBIA HOMEP HAJIOTOIUIATENbIINKA,

HOMEp CTPaXOBOT'0 CBUAETEILCTBA 0053aTEIBHOI0 NIEHCHOHHOTO CTPaXOBaHUS;

Haiu4uue (OTCYTCTBUE) CYTUMOCTH;

pe3ynbTaThl 00s3aTENIbHBIX MEAUIUHCKUX OCMOTpPOB (00CienoBaHUil), a Takxke
00513aTeIbHOT0 ICUXUATPUUECKOTO OCBUIETENbCTBOBAHNUS;

dboTorpadusi.
2.2 PaboTonaTenb He BOpaBe TpeOOBaTh OT MPETEHACHTA MPEACTaBICHUS UHPOPMALIUHU O
MOJIUTHYECKUX u PETUTHO3HBIX yOeKICHUSX, 0 YacTHOM AKU3HH.

2.3. Ilpu 3aKir04eHHH TPYAOBOIO JJOTOBOPA JIULIO, OCTyHAKoIIee Ha padoTy, NPebABISET
JOKYMEHTBI B COOTBETCTBUU €O CT. 65 TK PO.

24 TIlpu odopmieHnr paOOTHUKA CHEHHAIUCT OTHAENa KaJgpoB  3amoOJHSIOT
yHuunupoBannyo gopmy T-2 «JIuunas kaprouka paOOTHUKa», KOTOpas XpaHUTCS B
OTJZIEJIE KaJIpOB.

3. CocrtaB mnNepCcOHAIbHBIX JAHHBIX OOy4alOUUXCd M HUX PpOAMUTENCH (3aKOHHBIX
MpeICTaBUTENCH)

3.1. K mepcoHalIbHBIM JaHHBIM OOYYalOIIUXCsl, KOTOpble 00Y4aroTCsi B 00pa30oBaTEIbHOM
YUPEXKJIEHUHU, U TOJUIeKAIINEe XPaHEHUI0 B O0pa30BATEIbHOM YUYPEKICHUH B IMOPSJIKE,
IIPEAYCMOTPEHHOM JIEHCTBYIOIIMM 3aKOHOAATEICTBOM M HactoAmuM [lonoxkeHuem,
OTHOCSITCS CIIEAYIOLIUE CBEICHHUS, COJIEPKAIMECs B IMUHBIX JieJIax 00yYaroINXCs:

— JOKYMEHTBI, YJIOCTOBEPSIONINE JIUYHOCTh OO0ydaromerocss (CBUAECTEIBCTBO O
POXKICHUU WU NACIOPT);

— TOKYMEHTBI O MECTE MPOKUBAHMUS;

— JOKYMEHTBI O COCTaBE CEMbH;

—IacTOPTHBIE JaHHBIE POJUTENEH (3aKOHHBIX MpeICTaBUTENEeH) 00yJaromerocs;

— JIOKYMEHTBHI O TMOJy4eHUU oOpa3oBaHUs, HEOOXOAUMOTO ISl TMOCTYIUJICHUS B
COOTBETCTBYIOIINI KJ1acc (JIMYHOE AEJI0, CIPABKA C MPEAbIAYIEro MecTa y4eObl U T.I1.);

— TIOJTUC MEIUIIMHCKOTO CTPaXxOBaHUS,

— JIOKYMEHTBI O COCTOSIHUM 370pOBbsl (CBeACHUS 00 WHBAJIMIAHOCTH, O HAJIUYUU
XPOHMUYECKHUX 3a00JIeBaHUHN, METUIIMHCKOE 3aKJIF0YEHUE 00 OTCYTCTBUU MPOTHUBOIOKA3aHU N



7Tt OOyYEHWsI B 00pa30BaTEIbHOM YUPEKICHUN KOHKPETHOTO BUA U TUTIA, O BO3MOKHOCTH
U3YYEHUS IPEIMETOB, IPEICTABIISIONINX MOBBIIICHHYIO OACHOCTH JJIs 310POBbS U T.I1.);

— JIOKYMEHTBI, TMOJTBEPKAAIONINEe TMpaBa Ha JOMNOJHUTENbHbIE TapaHTUU W
KOMITEHCALIUU 0 ONpPEIEeICHHBIM OCHOBAHMSM, IPEIYCMOTPEHHBIM 3aKOHOJIATEIhCTBOM
(poauTeNnu-uHBAIMIbI, HETIOJIHASI CEMbsI, p€OEHOK-CUPOTA U T.I1.);

— WHBIE JIOKYMEHTBI, COJIepKalllie MePCOHANIbHbIE JIaHHbIE (B TOM YHCII€ CBEICHUS,
HEOOXOIUMbIE JJIS TPEAOCTaBIICHUS OOyYalolleMycsi TapaHTUd W KOMIICHCAIIUA,
YCTAHOBJICHHBIX JEHCTBYIOIIUM 3aKOHOAATEIHCTBOM).

Pogutenu (3akOHHBIE MPEACTABUTEIN) MOTYT COOOIIUTH WHBIE CBEICHUS, C KOTOPHIMU
CUUTAIOT HY>KHBIM 03HAKOMUTH PA0OTHUKOB IIKOJIBI.

3.2. K nepcoHaJIbHBIM JaHHBIM POJUTENEH (3aKOHHBIX MPEACTaBUTEINCH) 00yUYaronmxcs,
nmoiaydyaemble  OOpa3oBaTEIbHBIM  YUPEXKIACHUEM H  NOJJICKAIIUE XPAHCHUI0 B
00pa30BaTEIbHOM  VUPEKICHUM B TOPSAKE,  MPEIyCMOTPEHHOM  JCHCTBYIOIIUM
3aKOHOAATEIBCTBOM M HacToAlUM llonmokeHueM, OTHOCSTCS CIEAYIOUIUME CBEICHMUS,
coJiepKaluecs B JIMYHBIX JieflaX OOydYaromuxcs, KIacCOM BJEKTPOHHOM KypHale,
aBTOMATU3UPOBAHHON MH(POPMAIIMOHHOM CHCTEME:

- pamusnus, UMsi, OTUYECTBO;

- laTa POXKIACHHUS;

- aJipec MPOKUBAHUS;

- MeCTO pabOThI;

- HOMep pabouero tenedoHa, ToMaIIHero TenedoHa.

POIII/ITCJ'H/I (SaKOHHBIC HpC}ICTaBI/ITGHI/I) MOT'YT COO6H_II/ITB HWHBIC CBCIACHUA, C KOTOPLIMU
CUUTAIOT HY’KHBIM O3HAKOMUTD pa6OTHI/IKOB IIKOJIBI.

2. OcHOBHBIE YCJIOBHSI NIPOBECHUS 00PA0OTKH NEPCOHATBHBIX JAHHBIX

2.1. Obpa3zoBaTenbHOE YUPEKIACHUE OMpeacisieT 00beM, cojep)kaHue 00padaThIBAEMBbIX
MEPCOHANILHBIX JIAHHBIX PAOOTHUKOB, OOYyYAIOIMIMXCA M UX POAUTENCH (3aKOHHBIX
MpeJCTaBUTENEH ), pyKOBOACTBYsIch KoHcTutymuenn Poccuiickoit deneparuu, TpymoBeIM
konexkcoM Poccuiickoit deneparuu, denepanbapiM 3akoHOM 0T 29.12.2012 N 273-03 «O06
oOpazoBanuu B Poccuiickoit denepanumy.

2.2. O0OpaboTKa MepCoOHATbHBIX JTaHHBIX PAOOTHUKOB OCYIIECTBISETCS UCKIIOUYUTEIHHO B
1ensax obOecredeHuss COOJIOICHUS 3aKOHOB M HMHBIX HOPMATHBHBIX TPABOBBIX aKTOB,
COJIEUCTBUS paOOTHUKAM B TPYJOYCTPOMCTBE, 0OYYEHUU W MPOJBHKEHUH MO CIyx)Oe, a
Takke oOecrneyeHus JUYHOM Oe30MacHOCTH pPAOOTHUKOB, COXPAHHOCTH HUMYILECTBA,
KOHTPOJISI KOJTMYECTBA M KAYECTBA BHITIOJIHAEMON PabOTHI.

OOpaboTKa MEPCOHANBHBIX JaHHBIX OOYYAIOMIMXCSI M HMX poauTenedl (3aKOHHBIX
Mpe/ICTaBUTENEH) OCYIECTBISETCS UCKIIOUUTEIBHO B LEISIX 00ecredeHusl COOI0IeHUS
3aKOHOB W HOPMAaTUBHBIX TPABOBBIX AaKTOB; COACHCTBHUS OOydYalOIMMUMCS B OOyYCHHH,
Pa3BUTHH W BOCIUTAHUU; OOECMEUEHUS] UX JUYHOWU O€30MaCHOCTH; KOHTPOJIS KadecTBa
oOyueHusi U 00ecrieueHus: COXPaHHOCTH UMYILIECTBA.

2.3. Bce mepcoHanmpHble JaHHBIE Pa0OTHHWKA TMPEAOCTABIAIOTCS pPAaOOTHUKOM, 3a
MCKIIFOYCHHUEM CITy4aeB, MPEyCMOTPEHHBIX (eepaabHbIM 3aKOHOM. Eciu nepcoHanbHbIe



JaHHbIE paOOTHUKA BO3MOKHO MOJIYUYHUTh TOJBKO y TPETbEeW CTOPOHBI, TO pabOTOAATENh
00s3aH 3apaHee yBEJOMUTH 00 3TOM pabOTHHKA M MOJYYUTh €r0 MUCbMEHHOE COTrJlacue.
PaboTonarens M0KEH COOOMMTH PAOOTHUKY O HEJSAX, MPeanojgaraeéMblXx UCTOYHHKAX U
crnoco0ax TMOJY4YeHHUsI TNEPCOHANBHBIX JaHHBIX, a TaKKe O XapakTepe MOJJISKAIUX
MOJIYYCHUIO IEPCOHATBHBIX JAHHBIX U MOCIEICTBUIX O0TKa3a pa0OTHUKA JaTh MUCbMEHHOE
corjacue Ha UX MOJIy4eHHE.

2.4. Bce nepcoHanbpHbIC TaHHBIE HECOBEPIIIEHHOJETHErO 00yyarolierocst B Bo3pacre 1o 14
7eT (MaJoJIETHEr0) MPEJOCTABISIIOTCA €r0 POJAUTENSAMHU (3aKOHHBIMH MPEACTABUTEISIMU).
Ecnu mepconanbHble JaHHBIE O0YYarOIIErocs BO3MOXKHO MOJYYUTh TOJBKO y TPEThE
CTOPOHBI, TO POIWUTENN (3aKOHHBIE TMPEACTABUTEIH) OOYyYaIOMEerocs: IOJKHBI OBITh
yBeioMJIeHBI 00 3ToM 3apanee. OT HUX JOKHO OBITH MOMYyYEHO MUCHbMEHHOE COTJIacue Ha
MOJIy4YeHUE TEPCOHAJBHBIX JIaHHBIX OT TPETbe CTOpPOHBIL. Poautenun (3aKOHHBIE
MpeCTaBUTENN) OOydYaromerocss JODKHBI ObITh  MPOMH(POPMHUPOBAHBI O  IEISX,
MPEANOIaraéMblX UCTOYHUKAX M CIIOCO0aX MOJy4YEeHHs IEPCOHATBHBIX JIaHHBIX, a TAKXKEe O
XapakTepe MOAJISKAIINX MOTYYEHUIO IEPCOHAIBHBIX JAHHBIX U MOCIEACTBUSIX O0TKa3a JaTh
IIMCbMEHHOE COTJIaCUE Ha UX IOJyYEHHE.

[lepconanbHbIe TaHHBIE HECOBEPLICHHOJIETHETO 00y4aroIIerocs B Bo3pacte crapuie 14 net
MOTYT OBITh MPENOCTABICHbl CaMUM OOYYAIOIIUMCS C MUCBMEHHOTO COIJIACHUs CBOUX
3aKOHHBIX MPEACTABUTENEN — PpPOIOUTENEH, YCBIHOBUTENEW WM mnoneuutens. Eciu
NEPCOHANIbHBIE JaHHbIE 00YYarOIIErocsi BO3MOKHO IMOJIYUYUTh TOJIBKO Y TPEThEH CTOPOHBI,
TO OOy4YarolUCs, TOJDKEH ObITh YBEIOMIIEH 00 3TOM 3apaHee. OT HEro u ero poaurenei
(3aKOHHBIX TMPEJCTABUTENCH) MOKHO OBITh TMOJYYEeHO MHCHBMEHHOE COIJIacue Ha
MOJIyYeHHE MEPCOHABHBIX JAHHBIX OT TPEThEH CTOPOHBI. OO0yUarOMUNCA U €ro pOAUTENN
(3aKOHHBIE  MPEICTABUTENM)  JOJDKHBI  ObITh  NPOMH(OPMHUPOBAHBI O  LENSX,
MPEANOIaraéMblX UCTOYHUKAX M CIOCO0axX MOJyYEeHHs IEPCOHATBHBIX TaHHBIX, a TAKKE O
XapakTepe MOAJIEKAIINX MOIYYEHUIO IEPCOHATBHBIX JAaHHBIX U MOCIEACTBUAX OTKa3a AaTh
MIMCbMEHHOE COTJIaCUE Ha UX MOJyYEHHE.

2.5. OOpazoBaTeibHOE YYpEXKJIEHHWE HE HMEEeT TMpaBa TNoJdydaTb W 00pabaThiBaTh
NepCcoHaNbHbIE JaHHbIE PA0OTHHKA, O0YUYAIOLIETOCs O €ro MOJUTUYECKUX, PEIUTHO3HBIX U
WHBIX YOEXKICHMSIX M YacCTHOM KU3HM 0€3 THUCBMEHHOIO coryacus paboTHHUKA,
00yyJaroIerocs.

OOpazoBaTenbHOE YUYPEXKICHHE HE UWMEeT TMpaBa TMOJy4aTh W 00pabaThIiBaTh
MEPCOHAJILHBIE JTaHHbIE PAa0OTHHKA, OOYYaIOMIErOCs O €ro WICHCTBE B OOIIECTBEHHBIX
OOBEIUHEHUSAX WIH €ro MpoQCOIO3HOW JEATETbHOCTH, 32 MCKIIOUYEHUEM CIy4aes,
MPEAYCMOTPEHHBIX (heepATTbHBIM 3aKOHOM.

2.6. O6pazoBaTebHOE YUPEKICHHE BIPABE OCYIIECTBIIATE COOp, Mepeiavy, YHUUTOXECHUE,
XpaHEHHE, HCIO0JIb30BaHWE HMHPOPMALMK O TMOJUTHYECKUX, PEIUTUO3HBIX, APYTrHX
yOEXKJIEHUSIX M YaCTHOM >KM3HH, a Takke MHPOpMaluy, HapylIarolen TailHy MepenucKku,
TeneOHHBIX IEPErOBOPOB, MOYTOBBIX, T€IETPA(HBIX U UHBIX COOOIIEHUN:

— paOOTHHKA TOJBKO C €ro MUChMEHHOTO COIJIacHsl WM Ha OCHOBAaHUHM CYJIEOHOTO

pelieHus;



— o0Oy4aromerocs TOJIbKO C €ro MHCbMEHHOTO corjacusi (corjacusi poauTenen
(3aKOHHBIX TIPEJCTABUTENICH) MATOJIETHETO HECOBEPIIICHHOJIETHETO 00yYaromerocs
(BOCTIMTaHHMKA)) UJIM HA OCHOBAHUU CYJI€OHOTO PEIICHUS.

3. XpaHeHue U HCNOJIb30BAHNE NEPCOHATBHBIX JAHHBIX

3.1. IlepconanbHbie JaHHBIE PAOOTHUKOB U 00YUaIOIIUXCsl 00Pa30BaATEIBLHOTO YUPEKICHUS
XpaHsTcs B ceidax U MeTaInyecKux mkadax Ha OyMa)KHbIX HOCUTENSIX U 3JEKTPOHHBIX
HOCHUTEIIIX C OrPAHMYEHHBIM JOCTYIIOM, B CHEIHAIbHO MPEJHA3HAUYEHHBIX IJIi 3TOT0
nometieHusx. Madopmanmss Ha OyMa)KHBIX HOCHUTENSIX OO0 YBOJEHHBIX COTPYIHUKAX U
BBIOBIBIIMX ~OOYyYarolmuMXcsi 00pa30BaTEIbHOIO YUPEXKJICHUS XpPAHUTCSA B apXUBE
00pa3oBaTeNbHOTO YUpEXKIeHUss B aidaBUTHOM mopsiake B TedeHue 75 ner (cr. 339
«IlepeueHb THUIOBBIX YIPABICHUYECKUX JTOKYMEHTOB, OOPa3yrOUIUXCS B JESITEIbHOCTH
OpraHu3alliii, C YKa3aHHEM CpPOKOB XpaHEHUs», YTBEpPXkKACHHOro PykoBoaureneMm
®denepanbHOI apxuBHOI cityk0b1 Poccun 6.10.2000).
3.2. B mpouecce XpaHeHUs NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB M OOYYaAIOIIMXCS
00pa30BaTENbHOTO YUPEXKICHHUS TOJKHBI 00€CIIeYNBATHCA:

— TpeOOBaHUsI HOPMATHUBHBIX JOKYMEHTOB, YCTAaHaBIIMBAIOUIUX MpaBUia XPaHECHHS

KOH(PUICHIIUAIBHBIX CBEJICHUIA;

— COXPAHHOCTh UMEKOIINUXCS JTAHHBIX, OTPAHUYEHHE JOCTYIIAa K HUM, B COOTBETCTBUM C
3aKOHOJATENBCTBOM Pocculickon denepanuu U HacToAmmuM [lonoxenuem;

— KOHTPOJIb 3a JOCTOBCPHOCTBIO H MOJTHOTOMU IICPCOHAJIBHBIX JAHHBIX, UX PCTYJLAPHOC
OOHOBJICHHE Y BHECCHHE T10 MCpC HGO6XOI[I/IMOCTI/I COOTBCTCTBYIOIIHUX U3MCHCHUM.

3.3. JlocTyn K MepCOHAIBHBIM JaHHBIM PAOOTHUKOB M 00YYarOMUXCsi 00pa30BaTEIbHOTO
YUPEKICHUS UMEIOT:
— pabOTHUKHU JAemnapTaMeHTa oOpa3oBaHusi AnmuHuctpanuu ropojga Cypryra (mpu
HaJJUYMHA COOTBETCTBYIONTUX IMTOJTHOMOYHH);
— PYKOBOAMTENH 00Pa30BATEIHLHOTO YUPEKIACHNUS;
— 3aMECTUTENHN PYKOBOJUTEIS 00pa30BaTEIILHOTO YUPEKIACHHUS;
— IJIaBHBIN OyXranrep;
— KJIACCHBIC PYKOBOAMTEIH (TOJIBKO K MEPCOHATBHBIM JAaHHBIM 00YYarOIINXCsl) CBOETO
KJlacca;
— JIeJIOTIPON3BOUTENH 00PA30BATEIHHOTO YUPEIKICHUS;
— WHBIE PAOOTHHKH, ONpeIeIsieMble MPUKAa30M PYKOBOAMTENS 00pa30BaTEIHLHOTO
YUPEXKACHUS B TIpeIesiaX CBOCH KOMIICTCHITHH.

3.4. Tlomumo nwui, ykazaHHbIX B M. 3.3. Hacrosmero IlonoxkeHus, mpaBo JocTyna K
MEPCOHAJILHBIM ~ JTaHHBIM ~ PAaOOTHUKOB M  OOYyYalONIUXCS HWMEIOT TOJBKO JIWIIA,
YIOJIHOMOYEHHbIE JIEUCTBYIOIIUM 3aKOHOJATEIHLCTBOM.



3.5. Jluma, uMmeromye JOCTyH K IEPCOHANBHBIM JaHHBIM OO0s3aHbl HCIOJIb30BaTh
[EpCOHAJIbHBIE JAHHbIE PAOOTHUKOB M OOYYAIOIIMXCS JHIIb B LENSAX, ISl KOTOPBIX OHU
OBLIM MIPEIOCTABIICHBI.
3.6. OTBETCTBEHHBIM 3a OPraHU3ALIMIO U OCYIIIECTBICHUE XPAHEHUS IEPCOHAIbHBIX JaHHBIX
pabOTHUKOB M OOydarolUXcsi 00pa30BaTENbHOIO YUPEKICHUs SIBJISAETCA 3aMECTUTEIb
PYKOBOAMTENSA, B COOTBETCTBUM C MPHUKa30M PYKOBOJIUTENSA 0Opa30BaTEIbHOIO
YUPEXKICHUSI.
3.7. IlepconanpHble JaHHBIE PAaOOTHHKA OTPAXXAaIOTCS B JIMYHOW KapTOUKe pabOTHUKA
(popma T-2), xoTOpast 3amoJHSETCS MOCIE M3JaHHUs MpPUKa3a O €ro MmpHeMe Ha paboTy.
JIn4HblEe KApTOYKK PAOOTHUKOB XPAHSTCS B CIIELMAIBHO 000OPYIOBAHHBIX METANIMYECKHUX
mkagax B andaBUTHOM TOPSIJIKE.
3.8. IlepcoHanbHbIe HaHHBIE O0YYAIOMIErOCS OTPAXAIOTCS B €ro JUYHOM Jielie, KOTOPOE
3aIOJHAETCA MOCNIE U3/IaHUs MPUKa3a O €ro 3aUMCICHUH B 00pa30BaTEIbHOE YUPEKICHHE.
JInunble nena oOyyarolmuxcs B al(aBUTHOM IMOPsJIKE (POPMUPYIOTCS B Mankax KiIacCos,
KOTOpBIE XPAHATCA B CIELUUAIBbHO OTBEAEHHBIX U 3TUX LIEJIEH MECTaX ¢ OrpaHU4YECHHBIM
JOCTYIIOM.
3.9. JlocTtyn K IEepCOHAIbHBIM JaHHBIM POJUTENEH (3aKOHHBIX IIPEICTABUTEIICH)
oOyuaromuxcsi 00pa30BaTEIbHOTO YUPEKIACHHUSI UMEIOT:

— PYKOBOAMTENL 00PAa30BaTEIBLHOTO YUPEKIACHNUS;

— 3aMECTUTENH PYKOBOAUTEISA 00PA30BATEIBHOIO YUPEKICHNUS;

— KJIACCHBIE PYKOBOJUTENH (TOJIBKO K MEPCOHAIBHBIM JAHHBIM POJIUTENEH (3aKOHHBIX
peICcTaBUTENIEN) CBOETO Kilacca;

— UHbIE PAOOTHUKH, ONPEIETSEMbIE MNPUKA30M PYKOBOIUTENS 0O0pa3oBaTEIbHOIO
YUpEXKICHUS B IIpe/iesiaX CBOCH KOMIIETEHIINH.

3.10. IlepcoHanbHble AaHHBIE POAMUTENCH (3aKOHHBIX MPEICTABUTENCH) 00YyUYarOIINXCs
XPaHSTCS B JMYHBIX JieiaxX 00yqaronuxcs B aiaBUTHOM MOpsaKe GOPMUPYIOTCS B TTANTKax
KJIACCOB, KOTOpBIE XpaHATCS B CIHEIMAIbHO OTBEJACHHBIX IS ITUX IIeJIed MecTax ¢
OTpaHUYECHHBIM JJOCTYIIOM.

4. llepenayua nepcoHAJbLHBIX JAHHBIX

4.1. Ilpm mepemaue TEPCOHANBHBIX JAHHBIX PAOOTHUKOB U  OOYyYaIOIIUXCS
00pa30BaTeNbHOrO YUPEKIEHUS TPETbUM JIUIaM 00pa30BaTeNIbHOE YUPEKICHHUE JTOJKHO
co0JIroAaTh ClaeAyIoIue TPEOOBaHNUS:

4.1.1. TlepcoHanpHble AaHHbIE PAaOOTHUKA, OOYYAIOIIETOCsl HE MOTYT OBIThb COOOILEHBI
TpeThel CTOpOHE 0€3 MUCBMEHHOIO CcOorjlacus paOOTHHMKA, OOYYaroIIerocs, pOJIUTENeH
(3aKOHHBIX TPEACTaBUTENCH) HECOBEPIICHHOJETHEr0 (MaJIOJIETHET0) OOydJarolerocs, 3a
HCKJIFOUEHUEM CIydaeB, KOTJa 3TO HEOOXOAMMO MJisl MPEAYNPEeKISCHHUs YTPO3bl KU3HU U
3JI0pOBbI0 pA0OTHHKA, OOYUAIOILIErocs, a TAKXKE B CIIydasiX, yCTAHOBJIEHHBIX (DeiepaibHbIM
3aKOHOM.

4.1.2. Jluma, nomydvaronue nepcoHadbHbIe JaHHBIE PAaOOTHUKA, 00YJaroIIerocs AOKHBI
MPEAYNPEXAATHCS O TOM, YTO ITU JIAaHHBIE MOTYT OBITh HCTIOJB30BAHbI JIUIIH B LIETSAX, IS
KOTOPBIX OHU coo01IeHbl. OOpa3oBaTeIbHOE YUPEKICHUE TOJIKHO TPeOOBATh OT ATHX JIHII
MOJTBEPXKJIEHUSI TOTO, YTO 3TO MPABUIIO coOMI0AeHO. Jlula, nonyvaroimue nepcoHalbHbIe
JTaHHBIE paOOTHHKA, 00yYaromerocs o0s3aHbl COOMIOAATh PEXXKUM KOH(MUIEHIINATLHOCTH.



JlaHHOE TIOJNIOKEHHE HE pAcIpoCTpaHseTcss Ha OOMEH MEepCOHANBHBIMU JIaHHBIMU
pabOTHUKOB B TIOPSJIKE, YCTAHOBICHHOM (heJlepaibHbIMU 3aKOHAMMU.

4.2. Ilepenaya nepcOHANbHBIX JAHHBIX PAOOTHHKA, O0YUYaIOIIEToCcs, €ro Mpe/ICTaBUTEISAM
MOXXET OBITb OCYIIECTBIIEHa B YCTAHOBJIICHHOM JCHCTBYIOIIMM 3aKOHOAATEIbCTBOM
NOpAJIKE TOJIBKO B TOM O00BEME, KOTOPBIM HEOOXOAWM JJisi BBIMIOJHEHUS YKa3aHHBIMU
NPEICTaBUTEIIAMH UX (QYHKIIHM.

5. IIpaBa paGOTHHUKOB, 00YYAKOINMXCH M UX POAUTENeH (3AKOHHBIX MPeACTABUTEICH)
Ha ofecrneyeHne 3alUThI IEPCOHAIBHBIX TaHHbBIX

5.1. B mumemix ob0ecrneueHusi 3allUThl TMEPCOHANBHBIX JaHHBIX, XPaHSIIMIUXCS B
00pa30BaTEILHOM YUpPEXKICHUU, pAaOOTHUKH, OOydarouuecs, pPOAUTENU (3aKOHHBIC
MPE/ICTAaBUTENN) MAJIOJIETHErO0 HECOBEPIICHHOJIETHETO 00YUalOIErocsi, UMEIOT MPaBo:
5.1.1. Iomy4ath moaHYIO HHGOPMAITHIO O CBOMX MIEPCOHANBHBIX JAHHBIX U UX 00paboTKe.
5.1.2. CBoOonHOTO OECIUIATHOTO JOCTyHa K CBOMM IEPCOHAJIbHBIM JAHHBIM, BKIIIOYas
IpaBO Ha IMOJY4YEHHE KOIMUHU JII0OOHM 3amucH, CcoJepKalleil MepcoHalIbHbIC JaHHBIE
pabOTHHUKA, 32 MCKIIOUYEHHEM CIy4yaeB, MPEIyCMOTPEHHBIX (eaepalbHbIMU 3aKOHAMH.
[TonyueHnue yka3aHHOW HHQOpPMAIMM O CBOMX NEPCOHAIBHBIX JAHHBIX BO3MOKHO IPH
JMYHOM oOpateHuu paboTHUKa, oOyuaroierocs (st MaJIOJIETHETO
HECOBEPUICHHOJIETHETO — €0 POAUTENIEH, 3aKOHHBIX MPEICTaBUTENEH) — K 3aMECTUTEIIO
JUPEKTOPA, OTBETCTBEHHOMY 32 OPTaHU3alMIO U OCYILIECTBICHUE XPaHEHUS IEPCOHATIBHBIX
JTAHHBIX.

5.1.3. TpeboBaTh 00 HCKIIOYEHUHM WM HCIOPABICHUA HEBEPHBIX WM HEMOIHBIX
MEPCOHAJIBHBIX JAaHHBIX, & TAKKE JaHHBIX, 0OpaOOTAHHBIX C HAPYIIEHHEM TpeOOBaHUU
JEUCTBYIOIIETO 3aKOHOJATENbCTBA. YKa3aHHOE TPeOOBaHUE MOKHO OBITH O(POPMIICHO
NUCPMEHHBIM  3asBIICHHEM pa0OTHHKA Ha WM PYKOBOAUTENSA 0Opa30BaTEIBHOTO
YUpEXKICHUSI.

[Tpu oTkaze pykoBOAWUTENs] 00PA30BATENBHOTO YUPEKACHUS WCKIIOYUTH WU HUCIPABUTH
MepCcoHaIbHbIE JaHHBIC pa0OTHHWKA, OOydYaromerocs, TO paOOTHUK, OOydYarolIHiics,
poauTenb (3aKOHHBIM IPEACTaBUTEIb) HECOBEPLICHHOJETHETO OO0YYarolerocsi HMEeT
paBoO 3asBUTh B IMUCHbMEHHOM BHJI€ PYKOBOJIUTENIO O0Opa30BAaTEIbHOTO YUPEKICHUS O
CBOEM HECOTJacUM, C COOTBETCTBYIOIIUM OOOCHOBAaHHMEM TAaKOTO HECOTJIacHsl.
[lepconanbHble JaHHBIE OLIEHOYHOIO XapakTepa pa0OTHUK, OOydYarolIMWcs, POIAUTENH
(3aKOHHBIN TIPEACTABUTENb) HECOBEPIICHHOJIIETHETO OOYy4YarolIerocss HWMEET IPaBo
JOTIOJIHUTD 3asIBJICHUEM, BHIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUSI.

5.1.4. TpeGoBarb 00 M3BEIIEHUH OOPA30BATEIbHBIM YUPEKIECHUEM BCEX JIUI, KOTOPHIM
paHee OBUIM COOOINEHBI HEBEPHBIC HIIM HETIONHBIE MEepPCOHATbHBIC NaHHBIE PabOTHHUKA,
oOyuatomerocss 000 BCeX MPOM3BEACHHBIX B HUX HCKIIOUCHUSX, UCTIPABICHUSX WIIH
JOTIOJTHEHUSIX.

5.1.5. OOxanoBatb B cyAe Jr00Oble HENpaBOMEpPHbIE JEHCTBUA WM Oe3aelcTBUs
00pa30BaTEeNHLHOTO YUPEKACHUS ITPH 00pabOTKE U 3aIUTE €r0 EPCOHATBHBIX JTaHHBIX.

6. O0s13aHHOCTH Cy0ObeKTa MEePCOHAJBLHBIX JAHHBIX MO 00eCIeYeHUI0 JOCTOBEPHOCTH
€ro NMepcoHAJbHBIX JAHHBIX

6.1. B niensix obecnieueHusi JOCTOBEPHOCTHU MTEPCOHANBHBIX JJAHHBIX PAOOTHUKH OOS3aHbI:
6.1.1. Tlpu npmeme Ha paboTy B 00pa30BaATEIBHOE YUYPEKICHHUE TPEIOCTABISAThH
YIOJIHOMOYEHHBIM pabOTHUKAaM 00pa30BaTeIbHOTO YUPEXKIEHUS TOCTOBEPHBIE CBEICHHUS O



cebe B mopsake uU 00beMe, MPEAYCMOTPEHHOM 3aKOHOMATENhCTBOM Poccuiickoi
denepauu.

6.1.2. B ciiyyae n3MeHeHHs IEPCOHAIBHBIX JaHHBIX paOOTHUKA: (haMUIIUs, UMSI, OTUECTBO,
aZipec MecTa >KUTENIbCTBA, MACIOPTHHIC JaHHbIE, CBEACHUS 00 00pa3oBaHUHU, COCTOSTHUU
3I0pOBbsi (BCJEACTBUE BBISBICHUS B COOTBETCTBUM C MEJMIIMHCKUM 3aKIIOUYECHUEM
NPOTHUBOIOKA3aHUN JJIS BBINOJIHEHUS PAOOTHUKOM €ro JIOJDKHOCTHBIX, TPYIOBBIX
00s13aHHOCTEH U T.I1.) COOOIAaTh 00 3TOM B T€UEHHE 5 pabOUUX JHEH C JaThl UX U3MCHEHUH.
6.2. B nensx oOecriedeHHs] JOCTOBEPHOCTH IEPCOHATBHBIX JAHHBIX OOyYaroluecs,
poauTeNH (3aKOHHBIE MPEICTABUTEIN) HECOBEPIIIEHHOJIIETHUX O0YJArOIINXCS 00sI3aHbI:
6.2.1. IIpu mpueme B oOpa3oBaTeIbHOE YUPEKICHUE MPEAOCTABIIATh YIOJIHOMOYCHHBIM
paboTHHKaM 00pa30BaTEIHLHOTO YUPEKACHUS JOCTOBEPHBIC CBEICHHS O cebe (CBOMX
HECOBEPILICHHOJIETHUX JETSX).

6.2.2. B cayyae U3MEHEHHS CBEJCHHI, COCTABJISIIOIIUX [E€PCOHAIBHBIE JIAHHBIE
HECOBEPIIICHHOJIETHEr0 obOyuaromierocs crapimie 14 jet, oH obs3aH B TeueHue 10 gHei
COOOMIUTH 00 ITOM YIOJIHOMOUYEHHOMY PA0OTHHUKY 00Pa30BaTEIHHOTO YUPEKICHUS.

6.2.3. B cayyae WU3MEHEHMsS CBEICHHUM, COCTABJISIONIUX I[EPCOHAIIbHBIC JIAHHbBIC
oOydJaromerocsi, poauTead  (3aKOHHBIE  MPEACTABUTENIM)  HECOBEPIICHHOJETHETO
oOyuaromierocsi B Bo3pacte 10 14 et o0si3aHbl B TEUEHHUE MeEcsIa COOOIUTh 00 3TOM
YIOJIHOMOUYEHHOMY Pa0OTHHUKY 00Pa30BaTEIBHOTO YUPEKICHUS.

7. OTBEeTCTBEHHOCTD 32 HAPYUICHNE HACTOSIIIET0 MOJIOKeHHS

7.1. 3a HapymeHue mnopsiaka oOpaboTku (cOopa, XpaHEHUs, HCIOJIb30BaHMUS,
pacrpoCTpaHEHUs W 3alllUThl) TMEPCOHANBHBIX JIAHHBIX JOJDKHOCTHOE JIMIIO HECET
aJIMUHUCTPATUBHYIO  OTBETCTBEHHOCTb B  COOTBETCTBUM  C  JICHCTBYIOIIMM
3aKOHOJATEIHLCTBOM.



